
Application Screening Form 
Applicant

Reviewed by

Phone number:
       E-mail address:

Position(s) applied for:
__________________________________________________

Please take the following questions into consideration while going through the AmeriCorps VISTA applications in e-grants. Questions are organized based on the sections in the application.  Space is also provided for the reviewer to state any follow up questions that need to be addressed during the interview process.
Basic Information 





Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Is the section complete with proper grammar and spelling?
· Will the applicant be available at the position start date?

· Is the applicant from Iowa?

· Will the applicant need to relocate?

· What time zone is the applicant currently in?
Follow-up Questions/Comments:

Motivational Statement




Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Is the section complete with proper grammar and spelling?
· Is the statement clear and concise? 

· Does the statement reflect that the applicant is knowledgeable about the position, AmeriCorps, and the VISTA branch?

· Does the statement show that the applicant has an interest in the focus area of the position?

Follow-up Questions/Comments:

Skills & Experience




Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Is the section complete with proper grammar and spelling?
· Are skill descriptions backed up by previous experiences either in work, education or volunteering?

· Do the skills and experiences relate to the position applied for?

· Are reasons for leaving past positions reasonable and stated in a mature way?

· How much previous work experience does the applicant have?  Were they full time work experiences (35-40 hrs per week)?
· Does the applicant have previous office experience?

· Has the applicant had a solid job history (no big gaps in employment, has been employed w/in last year)?

Follow-up Questions/Comments:

Education






Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Is the section complete with proper grammar and spelling?
· Is the applicant still attending school?  If so, will attendance conflict with the position start date?

· Is educational experience applicable to the position applied for?

Follow-up Questions/Comments:

Community Service




Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Is the section complete with proper grammar and spelling?
· Does the applicant have community service experiences?

· Does the applicant have a well-structured “why do I volunteer?” statement?

· If the applicant has community service experience, is it applicable to the position applied for?

Follow-up Questions/Comments:

Criminal History Questionnaire 


Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Has the applicant been convicted of any criminal offenses, facing pending charges, or on probation/parole?

Follow-up Questions/Comments:

Optional Information




Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Does the applicant have prior AmeriCorps experience?
· If so, what branch?

· How was the applicant informed about the position?

Follow-up Questions/Comments:

References






Section Strength: Strong  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Weak  FORMCHECKBOX 

· Are both references complete with proper grammar and spelling?
· Are both references either former supervisor from previous employment or community service positions?

· Do the references state any reservations about the applicant?

· If the applicant has previous AmeriCorps experience, is at least one reference from an AmeriCorps program supervisor?

Follow-up Questions/Comments:

Recommend interview: ( Yes ( No

Comments:

